
 
       Corporate and Foundation Giving Coordinator 

 
The Corporate and Foundation Giving Coordinator will be a core member of the fundraising team at the 
Wisconsin Humane Society, a nonprofit 501(c)(3) corporation with three operating locations and a 
budget of approximately $8 million.   
 
Responsibilities include, but are not limited to: 
 

 Implement foundation and corporate fundraising efforts including researching and soliciting 
new funding partners and cultivating and renewing existing ones to meet fundraising goals 

 Write, develop, and submit all grant proposals to corporate and foundation sources 

 Maintain an effective calendar that ensures all proposal and report deadlines are met  

 Assist the Vice President of Development in the overall planning, goal setting and 
implementation of fundraising strategy for foundation and corporate giving 

 Create, direct and implement—with the assistance of the development staff—a comprehensive 
funding strategy for acquiring, maintaining and upgrading institutional donors for general 
operations and special projects 

 
The Corporate and Foundation Giving Coordinator will be a positive, professional, and team oriented 
individual with the following experience and attributes: 
 

 Bachelor’s degree required 

 Experience working in a non-profit development department with progressive responsibility for 
the management of philanthropic development programming with sales experience   

 Grant writing and experience and exceptional persuasive writing skills highly desired 

 Excellent oral and written communication skills required, public speaking experience desirable 

 Strong teamwork, interpersonal skills, and ability to work with diverse populations  

 Emotionally capable of handling fast paced, high-pressure situations in a professional manner  

 Proficient computer skills.  Prior experience with MS Word and MS Excel required.  Raiser’s Edge 
experience required. 

 Professional appearance and presentation 

 Capable of accepting and completing work assignments with minimal supervision in a highly 
motivated manner 

 Commitment to treat animals with respect and kindness 
 

To apply follow the link below to complete and submit our Employment Application: 

Employment Application 

Equal Opportunity Employer 

http://www.wihumane.org/employment/employment-application

